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Editors, Indexers, and Designers for Cornell University Press

Cornell University Press will utilize a generic Independent Contractor Agreement for all editors,
indexers, and designers. The agreement template will incorporate the standard terms and
conditions of a purchase order, i.e., insurance and indemnification, necessary to protect the
University and mitigate any possible risk.

With a contract, CU Press may pay editors, indexers, and designers, using the disbursement
voucher method. Because these individual's exercise complete independence in their edits of
University Press manuscripts, provide service to multiple customers and university press
organizations, do not provide service on the Cornell campus, and do not receive tools or training
from the University, the University Tax Office has waived the service provider questionnaire and
evaluation worksheet requirements for these service providers only.

Cornell University Press may not pay anyone, who is currently a Cornell employee or who has
been a Cornell employee in the past calendar year, for editing, indexing, or design services via
disbursement voucher or purchase order.

The University and Small Academic Unit Business Service and CU Press will ensure that the
vendors are properly registered as disbursement voucher vendors with valid IRS Form W-9 and
ACH registration.
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