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Welcome and overview 

• Increasing spend with diverse suppliers is important to 
Cornell 

• It is a component of the President’s “Toward New 
Destinations” Strategic Diversity Initiative 

• NYS certification is a key element in many state 
agreements and a requirement to obtain state funding 

• Suppliers with NYS certification will likely grow their 
business with Cornell 
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Process Expectations 

• Today, we will introduce you to two individuals that will 
assist you in understanding and completing the 
certification application 

• After today, EAP will assist in expediting your application 
by sponsoring your submission 

• Cornell’s intent is to help you shorten the overall 
timeframe to process your certification 
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Introduction of speakers 

• Rochelle Layman, Regional Director 
 Small Business Development Center (SBDC) 

• Darlene Kanuk, Staff Assistant 
 Entrepreneurial Assistance Program (EAP) 
 SUNY Broome Community College 
 Continuing Education   
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June 27th, 2014 

NYS MWBE 
Certification 

Streamlined & 
Simplified! 

Cornell University Supplier Program 

http://www.google.com/url?sa=i&rct=j&q=The+New+NY+Works+for+MWBEs&source=images&cd=&cad=rja&docid=uXolp2P4bbSTkM&tbnid=wRfjx0zIVK07tM:&ved=0CAUQjRw&url=https://www.dot.ny.gov/programs/RegionalEconomicDevelopmentCouncils&ei=Nt9iUc7jGLG60AGunIGwCw&bvm=bv.44770516,d.dmQ&psig=AFQjCNEBzzQnJQ-6-C5-BBDeBWleV0Kd2w&ust=1365520403593892


Brought to you in association with: 



• Twenty-four campus-based centers in NYS  
• Regional Offices in Ithaca, Cortland, Norwich, Binghamton and 

Oneonta 
• Specializes in direct one-to-one counseling to small business 
• Offers training and instructional programs designed to meet 

the needs of small business persons 
• Provides FREE and CONFIDENTIAL management and technical 

assistance to start-up and existing small businesses 
 

at Binghamton University 

• Loan Information Assistance 
• Financial Analysis 
• Marketing Plan Development 

• Start-up Information 
• Market Research 
• Business Plan Development 
• Financial Planning 



Program Hand Outs: 
1. SBDC Brochure  
2. BidLinx Brochure 
3. Minority and Woman Business Enterprise 

Eligibility Criteria 
4. New York State Certification Application 
5. Personal Net Worth Worksheet 
6. Personal Net Worth Definitions 
7. Bridge to Success Loan Program 
8. EAP Brochure 



Topics 
 History 
 NYS MWBE Utilization 
 MWBE Eligibility Requirements 
 Benefits of Certification 
 Application Website & Process 
 EAP Fast Track Program 
 Account Creation 
 Application Instructions 
 Appeal Process 
 Maximize MWBE Certification 
 Marketing Resources 
 Frequently Asked Questions 



NYS Law 
• NYS Executive Law 15-A – signed 

into law July 19, 1988  
• State Agencies charged with 

establishing MWBE employment 
and business participation goals  

• Enacted to promote equality of 
economic opportunity and 
eradicate barriers that have 
impeded access by MWBEs to State 
contracting 

http://www.esd.ny.gov/MWBE/ProgramMandate.html  

http://www.google.com/url?sa=i&rct=j&q=it's+the+law&source=images&cd=&cad=rja&docid=i093T5frOMlSIM&tbnid=tJyuuJBirAwnSM:&ved=0CAUQjRw&url=http://www.1stresponsesecurity.com/?page_id=268&ei=mOdiUemhCePb0QH3r4DoAg&bvm=bv.44770516,d.dmg&psig=AFQjCNGSSu8HuZbsjYpsGbn6uArqRYKAAQ&ust=1365522688729370
http://www.esd.ny.gov/MWBE/ProgramMandate.html
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The Governor’s Mandate 

20% MWBE Utilization Statewide 

Executive Order No. 8 Removing Barriers to Minority and Women  
Business Enterprises’ Participation in State Contracting 

http://www.governor.ny.gov/executiveorder/8  
2/17/11 

http://www.governor.ny.gov/executiveorder/8
http://www.governor.ny.gov/executiveorder/8


NYS MWBE Team:  
Initiatives for MWBE Growth 

• Increasing utilization of MWBE Firms with the NYS 
Surety Bond Assistance Program 

• Implemented electronic database for certification, 
monitoring, and reporting 

• Ensured accountability with compliance from all State 
agencies and authorities 

• Adopted model RFP and uniform contract language 
• Monthly agency/authority meetings 



M/WBE Definition 
Minority-Owned Business Enterprise (MBE):  A 

business enterprise in which at least fifty-one percent 
(51%) is owned, operated and controlled by citizens 
or permanent resident aliens who meet the ethnic 
definition of minority.  (next slide) 

Women-Owned Business Enterprise (WBE):  A business 
enterprise in which at least fifty-one percent (51%) is 
owned, operated and controlled by citizens or 
permanent resident aliens who are women. 

Article 15-A of the Executive Law 
 



Minority Definition 
Black – Persons having origins from any of the Black African racial 

groups 
Hispanic – Persons of Mexican, Puerto Rican, Dominican, Cuban, 

Central or South American descent of either Indian or Hispanic 
origin, regardless of race 

Asian-Pacific – Persons having origins from the Far East countries, 
Southeast Asia or the Pacific Islands 

Asian-Indian Subcontinent – Persons having origins from the 
Indian subcontinent 

Native American or Alaskan Native – Persons having origins in 
any of the original peoples of North America 



MWBE Eligibility Requirements 
• Ownership interest must be real, substantial and 

continuing 
• Must have and exercise the authority to 

independently control the business decisions 
• Each minority or woman who has an ownership 

interest  must have a net worth that does not 
exceed $3.5 million dollars (does not include 
ownership interest in the firm , primary residence, 
and up to $500K of present cash value of any 
qualified retirement savings plan or IRA) 

• Firm cannot exceed 300 employees 
• Firm must operate independently of other firms 
• In operation for at least one year 

http://www.google.com/url?sa=i&rct=j&q=eligibility&source=images&cd=&cad=rja&docid=_IHmlom76Qh7pM&tbnid=j-eAPzvNP0cKUM:&ved=&url=http://www.agepmusic.com/development/shineon-hollywood-artist-meets-the-industry/eligibility-criteria-for-artists/&ei=NmBpUbnoI7TI0gGN7ICQAg&psig=AFQjCNF4u2hjuEkvhz5SwtmhnxLux71dgw&ust=1365946806708679


Required Documents 
• Resumes of key personnel 
• Bank authorization and/or signatory cards 
• Current year-to-date Balance Sheets & Income Statements 
• Firm’s tax returns for the past 3 years 
• Personal tax returns for the past 2 or 3 years 
• Personal net worth worksheet and affidavit 
• Documented proof of contributions used to acquire ownership 
• Minorities - Proof of ethnicity 
• Proof of US citizenship 
• Proof of your business real estate whether owned/leased 
• Any signed 3rd party agreements for equipment, purchase,  

management or service agreement. Also any employment agreements 
• Vehicle registrations for all business used for business 
• Any certification, decertification or denial certification documentation 
• Relevant licenses, permits or accreditations 
• For Sole Proprietorship and partnerships – copy of NYS Vendor Tax 

Registration 
• If there are trade secrets, a written request for exemption from 

disclosure 

http://www.google.com/url?sa=i&rct=j&q=required+documents&source=images&cd=&cad=rja&docid=6dW5ssSO6vB_GM&tbnid=e3CzLa3i7JmIJM:&ved=0CAUQjRw&url=http://www.clasinfo.com/other_services/other_services_Document_Retrieval.cfm&ei=IZtuUfGREunj4AOwsYCoCQ&bvm=bv.45368065,d.dmg&psig=AFQjCNGY3-YKPOtZ6lbVxp_RkU7VabJi0A&ust=1366289532879351


Out-of-State Businesses 

• Should be certified in 
home state if applicable 
before application to NYS 

• Must have a Certificate of 
Authority to do business 
in NYS from the 
Department of State 

http://www.dos.ny.gov/corps/buscorp.html#appauth  
  

http://www.google.com/url?sa=i&rct=j&q=certificate+of+authority+nys&source=images&cd=&cad=rja&docid=HWfdpw3k-uE2xM&tbnid=IFW7xgiDhbQXpM:&ved=&url=http://www.dos.ny.gov/corps/bcfaq.asp&ei=511pUYXeDuHN0wG_o4HIBA&psig=AFQjCNF5_psnjJwk59xc_-RZ202zHmbkcw&ust=1365946215393120
http://www.dos.ny.gov/corps/buscorp.html


Why Get Certified? 
• Listing in the NYS Directory of Certified Minority 

and Women-Owned Business Enterprises used by 
state agencies and authorities, prime contractors, 
vendors, municipalities, subcontractors, and the 
private sector 

 
• NYS’s increased utilization goals may assist the 

growth and development of MWBEs through 
increased participation in procurement activities 

 
• Access to a variety of loan and bonding programs 

as well as programs that provide technical 
assistance  

• http://www.nyfirst.ny.gov/ResourceCenter/Business
/FinancialAssistance/BusinessFinancing.html 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=7OF2IpXVDO4C-M&tbnid=29_5zWIVWDYZMM:&ved=&url=http://www.somervillenjk12.org/Page/1505&ei=ZTJrUa2yO8Wp4APvpIGgBA&bvm=bv.45175338,d.dmg&psig=AFQjCNEEpPcBR7q0MJ388aYLFZoQC98fvw&ust=1366066150296430


MWBE Application Process 
• Complete on-line application 
• MWBE Certification looks at 

documents and notifies you of any 
missing information 

• Analyst performs audit of application 
and all documents (More information 
may be requested) 

• Interview (phone or on-site) 
• Final Determination: Certified, Denied 

or Rejected 
• Process currently taking 3-6 months 
• Re-certify every 3 years 

http://www.google.com/url?sa=i&rct=j&q=on-line+application&source=images&cd=&cad=rja&docid=8lS2IqnFgSltmM&tbnid=lB1Q5UcwlzsV8M:&ved=&url=http://blog.rentals.com/place-your-rental-application-online-for-ease-of-use/&ei=kVZpUfuRFoLJ0gGEvoH4BQ&bvm=bv.45175338,d.dmQ&psig=AFQjCNExIQOocVsTJQGSlnkIsku2ny5n3g&ust=1365944337791376


https://ny.newnycontracts.com/Default.asp  

https://ny.newnycontracts.com/Default.asp


First Time 
Users: 
 
Create a 
Username &  
& 
Password 
Select 
 

Current Users: 
to lookup your 
account or 
recertify 
Select  Account 
Lookup** or 
Login 



Select Option 1 
Select Create Account** 



To Create an  
On-Line Account 
 
Fill in all of the 
Required Fields 



To Begin Your 
On-Line Application 
 
Select 
 
 
 
Then, Select 



Answer All Questions 



• The On-Line System will track 
Progress 

• Sections do not need to be 
completed in order 

• Ability to download the 
Application and then transfer 
Info On-Line 

To Submit Application, All 
Sections MUST be Completed 



Example of Section 
• Must complete each item 
• If required items are left blank, it 

will be flagged 
• If an item is Not Applicable, Enter 

such in text fields and 999s in 
numerical fields– do not leave 
blank 

The System will Track 
Progress 

ALWAYS SAVE ENTRIES 



Required Documentation Can Be Attached (uploaded) Directly Into the 
On-Line Application (Recommended process) 
 
For those items which require Notarization: 

Download the Form, Print-Complete-Sign-Notarize 
Scan Document to your PC, then Upload to the Application 



For those items which are Not Applicable: 
Check the Box – then Select “Lock In” 
 

All Entries can be Changed or Updated PRIOR 
to Submitting Your Application  



Help & Tools Section Offers Several Options 

Each Section offers Self-Help 
Options 

Print hard copy of entries or make a PDF copy 



 
 

Once All Sections Are Complete,   
the Application is Ready for Electronic 

Signature and Submittal 
 

 



 
 

After Submission, Information Can be 
Viewed and/or Updated. 

 
 
 



Public Profile Tab to Enter 
Information that Potential 
Customers Would See 



Commodity Codes are Essential for Contract Notifications 



Contact Info – Business Contacts 
 

Updates can be made as needed 



Certification Tab 
 

Application Status and History 



Appeal Process 

– Must do so in writing within 30 
days of receipt of the denial letter 

– Administrative Law Judge 
schedules and conducts a hearing 
and then makes a 
recommendation to the Director 

– Director issues a final order 
– Article 15-A allows the applicant to 

pursue an Article 78 proceeding in 
a court of law if he/she disagrees 
with the determination. 

If denied, the applicant can appeal to an Administrative Law Judge 

http://www.google.com/url?sa=i&rct=j&q=appeal+process&source=images&cd=&cad=rja&docid=nhEG8ITwJH85bM&tbnid=Y8IlBn8PEnwqtM:&ved=0CAUQjRw&url=http://www.defenselawyerga.com/AreasofPractices_appeals.php&ei=kgtkUbXHM6PC0gHo4oDACQ&bvm=bv.44990110,d.dmQ&psig=AFQjCNGlYkWp7w4EtV7JPblJA3ANrySATg&ust=1365597454942852


Current MWBEs Have An Account 

To access the already established account: 
• Go to ny.newnycontracts.com  
• Click on “Account Lookup” on the right hand side of the page 
• Search for firm (by company name, Federal ID, contact person, contact 

information or address) 
• Log-in and change your password or click “Username/Password Reminder” 

and an email will be sent to the email address on file 
• Can’t find profile?  Submit a “Change Info” or “Request New User” alert from 

the Account Lookup results 



Keep NYS WBE Info Up-to-Date 
Review required documentation to update: 

http://www.esd.ny.gov/MWBE/ProfileUpdate.html 
 

Click “Update Profile” at 
https://ny.newnycontracts.com/Default.asp    

http://www.esd.ny.gov/MWBE/ProfileUpdate.html
https://ny.newnycontracts.com/Default.asp
https://ny.newnycontracts.com/Default.asp


Commodity Codes 
Identify BOTH ESD and NAICS Commodity Codes 



Browsing Commodity Codes 



Maximize MWBE Certification 

• Send out a Press Release 
• Put on all marketing pieces 
• Contact 

MWBE/Purchasing/Diversity/
Procurement Agents at state 
entities 

• MWBE logo is coming 

It’s a new era for MWBE participation. 
  – John Traylor, Chief Procurement Officer; Nov. 2012 

http://www.google.com/url?sa=i&rct=j&q=splash&source=images&cd=&cad=rja&docid=O5e9bbBhZ_xQZM&tbnid=cJi-OVn1VKzC-M:&ved=0CAUQjRw&url=http://www.goggleblog.com/news/1139/bbc-wins-swimming-coverage-deal.html&ei=G-RiUehF8Y_RAdfagJgF&bvm=bv.44770516,d.dmQ&psig=AFQjCNHEuzXDz1FVMy0L7urWcspmG6hFCw&ust=1365521766730708




“E” Book – Guide To Navigating New York State Agency & 
Authority Business Opportunities 

www.nysmwbeforum.org/opportunities  

Marketing information 
about NYS agencies 
and authorities, their 
respective missions, 
and links to upcoming 
projects 
 

http://www.nysmwbeforum.org/opportunities


Market to NYS Entities 

NYS Directory of Frequently 
Purchased Products and Services  
• Section 2 lists contact 

information for NYS agencies 

http://www.osc.state.ny.us/reports/fiscal/directoryc
ommodities.pdf  

http://www.osc.state.ny.us/reports/fiscal/directorycommodities.pdf
http://www.osc.state.ny.us/reports/fiscal/directorycommodities.pdf


LinkedIn Group for MWBEs 

Examples: 
•  Jacobson is looking for qualified M/WBE subcontractors. You must be union. 

We are looking for a Glazier Company, Painting Company, and a Carpentry 
Company (install Doors and Hardware and framing. 

• I am helping a friend who is a General Contractor in NJ. He was awarded a 
job at Homeland Security in NYC and needs WBE/MBE contacts for Plumb, 
Elect,Mech,Paint and Floor.   Thank you, Susan  

• 11th Annual Queens Small Business & Procurement Expo  
• Hi everyone, Just became certified with the New York School Construction 

Authority to provide Information Technology products and peripherals.  



Contacts 
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Office of Minority/Women-Owned 
Businesses and  Community Relations 

New York State Office of General Services 

MWBE@ogs.ny.gov   

Albany: (518) 486-9284 

MWBE Certification Unit 

MWBEcertification@esd.ny.gov  

(212) 803-2414 

 

NYS Small Business Development Center 
www.nyssbdc.org/binghamton 

607-777-4024 
www.nyssbdc.org – all New York Center 

Contact Information 
http://www.asbdc-us.org/ - locate your 

SBDC office across the country 

Empire State Development, 

Division of Minority and Women-
Owned Business Development 

www.esd.ny.gov/mwbe 

Albany: (518) 292-5250 

Empire State Development, 

Entrepreneurial Assistance Program 

www.sunybroome.edu/web/www/eap 

 607-778-5071 

mailto:MWBE@ogs.ny.gov
mailto:MWBEcertification@esd.ny.gov
http://www.google.com/url?sa=i&rct=j&q=contacts&source=images&cd=&cad=rja&docid=nJL1mOXrb03irM&tbnid=akkNGOqhsDA8wM:&ved=&url=http://www.jaspersearch.com/contacts/&ei=1HtpUfO_Nvjk4AOf6IHIBQ&bvm=bv.45175338,d.dmg&psig=AFQjCNHmsySWvR_haGw2M5hrEYgeZueK9w&ust=1365953877123095
http://www.nyssbdc.org/
http://www.nyssbdc.org/
http://www.asbdc-us.org/
http://www.esd.ny.gov/mwbe
http://www.sunybroome.edu/web/www/eap


Questions 

Thank You! 



Cornell Contacts 
Mary Flaherty, mls398@cornell.edu 
607-255-5645 
Cindy Jefferson, cj242@cornell.edu 
607-255-2641 
Mike Winters, mgw3@cornell.edu 
607-255-5647 
Tom Romantic, twr2@cornell.edu 
607-255-8574  
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